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Council Meeting
Wednesday, 18 July 2018 

Dear Councillor

COUNCIL - WEDNESDAY, 18TH JULY, 2018

I am now able to enclose, for consideration at today’s meeting of the Council, the following reports 
that were unavailable when the agenda was printed.

Agenda No Item

10 Appointment of Managing Director (Head of Paid Service)  

[To confirm the appointment of the Managing Director.]

11 Appointment of Electoral Registration Officer and Local Returning Officer  
(Pages 3 - 6)

[To confirm the appointment of Electoral Registration Officer and Local Returning 
Officer .]

11a Recruitment of Strategic Director of Place  (Pages 7 - 10)

[To approve the recruitment process for the Strategic Director of Place.]

If you have any queries about this meeting, please contact the democratic support team:

Contact Jaswinder Kaur
Tel 01902 550320
Email jaswinder.kaur@wolverhampton.gov.uk
Address Democratic Services, Civic Centre, 1st floor, St Peter’s Square,

Wolverhampton WV1 1RL

Encs

mailto:jaswinder.kaur@wolverhampton.gov.uk


This page is intentionally left blank



This report is PUBLIC 
[NOT PROTECTIVELY MARKED]

Meeting of the City Council
18 July 2018

Report title Appointment of Managing Director (Head of 
Paid Service)

Referring body Special Appointments Committee, 17 July 2018
Councillor to present 
report

Councillor Roger Lawrence

Wards affected All Wards 

Cabinet Member with lead 
responsibility

Councillor Roger Lawrence, Leader of the Council

Accountable director Kevin O’Keefe, Acting Head of Paid Service

Originating service Corporate 

Kevin O’Keefe
Tel
Email

Acting Head of Paid Service
01902 554910
kevin.okeefe@wolverhampton.gov.uk

Accountable employee

Report to be/has been 
considered by

Not Applicable 

Recommendation for decision:

The Council is recommended to:

1. Approve the recommendation of a Special Appointments Committee that Tim Johnson be 
appointed as Managing Director (Head of Paid Service) on the Council’s Senior 
Management terms and conditions.
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1.0 Purpose

1.1 To seek approval for the appointment of Managing Director (Head of Paid Service).

2.0 Background

2.1 On the 16 May 2018, Council approved a report on the Recruitment of Managing Director 
(Head of Paid Service). 

2.2 A formal recruitment process was undertaken to appoint a Managing Director (Head of 
Paid Service), which culminated in the Special Appointments Committee conducting the 
final interviews of shortlisted candidates on 17 July 2018. 

2.3  The Special Appointments Committee’s recommendation was to appoint Tim Johnson.

2.4 The full Council may only make or approve the appointment of the Head of Paid Service 
where no well-founded objection has been made by the Leader on behalf of the 
Executive in accordance with the provisions of Part II of Schedule 1 of the Local 
Authorities (Standing Orders) (England) Regulations 2001.

3.0 Financial implications

3.1 The full-year cost of this post, including on-costs, is £173,000.

(AS/17072018/I) 

4.0 Legal implications

4.1 The employee appointment is made in accordance with the Councils policies and 
procedures, the Constitution and prevailing legislation.

(TC/12072018/P)

5.0 Equalities implications

5.1 A diverse field of applicants was sourced by the recruitment agency. Applicants were 
subjected to a number of assessment centre panels, made up of a diverse group of panel 
members. All members of the Special Appointments Committee had completed 
unconscious bias training.

6.0 Environmental implications

6.1 There are no environmental implications arising from this report. 

7.0 Human resources implications

7.1 The appointment has been made in accordance with HR policies and procedures.
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8.0 Corporate Landlord implications

8.1 There are no corporate landlord implications arising from this report. 

9.0 Schedule of background papers

9.1 Council, Recruitment of Head of Paid Service – 16 May 2018 

10.0 Appendices

10.1 N/a
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Meeting of the City Council
18 July 2018

Report title Appointment of Electoral Registration Officer 
and Local Returning Officer

Referring body Not Applicable 
Councillor to present 
report

Councillor Val Gibson

Wards affected All Wards 

Cabinet Member with lead 
responsibility

Councillor Val Gibson, Governance 

Accountable director Jen Brake, Service Director Public Service Reform

Originating service Public Service Reform

Martyn Sargeant Head of Public Service Reform
Tel Tel: 01902 555043

Accountable employee

Email martyn.sargeant@wolverhampton.gov.uk

Report to be/has been 
considered by

Not Applicable 

Recommendations for decision:

The Council is recommended to:

1. Appoint the new Managing Director, Tim Johnson, as the statutory Electoral Registration 
Officer and Returning Officer (for local elections) with effect from the date on which he 
assumes office.

2. Appoint the Managing Director with effect from the same date as the Returning or 
Counting Officer for all other elections and referenda that arise, including, but not limited 
to, Police and Crime Commissioner, Mayoral and European polls, but excepting 
parliamentary elections.

3. Agree that no fees should be paid for the oversight of local elections or the local 
registration function, such duties to be considered part of the role of Managing Director 
and therefore covered by the associated salary.

4. Agree that the Council should maintain insurance to indemnify the Returning Officer 
against any claims arising from the management of local, regional or national elections or 
referenda, and underwrite any policy excess required by an insurer.
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Recommendations for noting:

The Council is recommended to:

5. Note that the Electoral Registration Officer will be the Acting Returning Officer for any 
parliamentary elections called.

6. Note that such fees dispersed by government or other bodies (e.g. the West Midlands 
Combined Authority) for Returning or Counting Officer roles are payable to the individual 
concerned.
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1.0 Purpose

1.1 To make the required statutory appointments to the posts of Electoral Registration Officer 
(ERO) and Returning Officer (RO) for the City of Wolverhampton.

2.0 Background

2.1 Following his appointment as Managing Director in 2014, Keith Ireland acted as the 
statutory Electoral Registration Officer and Returning Officer for the City of 
Wolverhampton. Following his resignation, his employment ended on 30 June 2018 and 
there is a requirement to fill the two statutory roles he has vacated.

3.0 Proposal

3.1 The Returning Officer is the person who has overall responsibility for the conduct of 
Council elections in Wolverhampton. He or she is appointed under the Representation of 
the People Act 1983. It is the duty of the Returning Officer to organise and conduct 
elections. It is the Returning Officer’s general duty at elections to do all such acts and 
things as may be necessary for effectively conducting the election, for example:

 the nomination process for candidates and political parties;
 provision, administration, security and publication of polling stations;
 appointment of staff such as presiding officers and count staff;
 preparation and issue of ballot papers;
 issue, receipt and counting of postal ballot papers;
 organising and delivering the count and declaration of results;
 receipt of all candidates' election expenses returns;
 presentation of final account and claiming appropriate funding from central 

government as prescribed;
 retention and then destruction of election documents.

NB: not all of these responsibilities apply where an election is co-ordinated regionally 
(e.g. Police and Crime Commissioner).

3.2 The Electoral Registration Officer is the person with statutory responsibility for the 
creation, maintenance, security and distribution of the register of electors and the absent 
voters list. The register of electors is based on an annual canvass and monthly rolling 
registration of all properties where electors reside. The ERO maintains registers of those 
entitled to vote at various types of elections.

3.3 The ERO takes responsibility for publishing a revised electoral register and issuing 
monthly alteration notices.

3.4 At an election the ERO has a statutory obligation to provide registers and absent voter 
lists for each polling station as well as to candidates at the election and to the Returning 
Officer. In the event of a Parliamentary election being called, the Electoral Registration 
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Officer would be the Acting Returning Officer. (The actual Returning Officer is typically a 
ceremonial role, normally taken by the Mayor.)

4.0 Financial implications

4.1 The Representation of the People Act 1983 makes provision for a scale of expenses to 
be fixed for the purpose of determining the Returning Officer’s expenditure. Elections are 
categorised as either “local” (i.e. parish, district, county or unitary), “regional” or 
“parliamentary” (i.e. Westminster and European). Mayoral or parliamentary elections 
have their own fees and charges, set by the Cabinet Office or other relevant body and 
appropriate expenditure on these elections can be reclaimed.

4.2 In Wolverhampton, the Returning Officer is not remunerated over and above the existing 
salary for the role of Managing Director, which is deemed to cover those particular 
responsibilities. The Returning Officer can appoint a number of deputies to oversee 
particular responsibilities.

4.3 There are, therefore, no financial implications to making the appointments, as any fees 
due to the Returning Officer can be reclaimed.

[MH/06062018/L]

5.0 Legal implications

5.1 The Representation of the People Act 1983 section 35 requires the Council to appoint 
one of its employees to be the Returning Officer in local elections. It is a requirement of 
Section 8 of the Representation of the People Act 1983 that the Council appoints an 
Electoral Registration Officer. Any failure to do so could lead to the council being 
challenged for failing to meet its statutory duties.

[RB/10072018/Y]

6.0 Environmental implications

6.1 There are no environmental implications arising from this report. 

6.0 Human resources implications

7.1 The Managing Director/Head of Paid Service is employed by the Council under its senior 
management terms and conditions.

8.0 Corporate Landlord implications

8.1 There are no corporate landlord implications arising from this report. 

9.0 Schedule of background papers

n/a
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Meeting of the City Council
18 July 2018

Report title Recruitment of Strategic Director of Place

Referring body Not Applicable

Councillor to present 
report 

Councillor Roger Lawrence

Wards affected All Wards 

Cabinet member with lead 
responsibility

Councillor Roger Lawrence, Leader of the Council

Accountable director Kevin O’Keefe, Acting Head of Paid Service

Originating service Corporate 

Accountable employee(s) Kevin O’Keefe
Tel
Email

Acting Head of Paid Service
01902 554910

 Kevin.okeefe@wolverhampton.gov.uk

Report to be/has been
considered by

Not Applicable 

Recommendations for decision:

The Council is recommended to give delegated authority to the Leader of the Council, in 
consultation with the Managing Director (Head of Paid Service) to:

1. Approve that the post of Strategic Director of Place is advertised in such a way as to 
bring it to the attention of persons qualified to apply for it, subject to the approval of 
promotion of the current post holder.

2. Approve the creation and composition of a Special Appointments Committee to appoint 
the Strategic Director of Place, on a politically balanced basis, in accordance with the 
Constitution

3. To make any necessary Interim arrangements, as required, whilst the recruitment and 
selection process for the permanent appointment is undertaken.  
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1.0 Purpose

1.1 To request delegated authority to the Leader of the Council, in consultation with the 
Managing Director (Head of Paid Service), to approve all aspects of the recruitment and 
selection process and create a Special Appointments Committee, to appoint the Strategic 
Director of Place.

1.2 To seek delegation to the Leader of the Council in consultation with the Managing 
Director (Head of Paid Service), to make any interim arrangements as necessary.

2.0 Background

2.1 Full Council has been recommended to appoint the current Strategic Director of Place, to 
the post of Managing Director (Head of Paid Service). 

2.2 The Constitution states that ‘The Council’ will appoint the Strategic Director of Place 
following the recommendation of a Special Appointments Committee.

2.3 The Special Appointments Committee will be established on a politically balanced basis 
and will usually comprise the Leader of the Council and the Deputy Leader of the 
Council, any appropriate Cabinet Member, the Cabinet Member with lead responsibility 
for Human Resources and the Leader of the Opposition.

2.4 The Constitution states that any Special Appointments Committee will have completed 
unconscious bias training.

2.5 Full Council meets again on 19 September 2018. With delegated authority to the Leader 
of the Council to establish the Special Appointments Committee, this will assist in 
alleviating any unnecessary delays as it is hoped that a recommendation to appoint will 
be presented to Council on 19 September 2018.

3.0 Financial implications

3.1 The overall cost for the recruitment process will be £60,000.  This will be covered by 
existing budgets held within the Place directorate.

3.2 The micro site and advertisement designs will be absorbed inhouse.
[AS/18072018Y]

4.0 Legal implications

4.1 There are no immediate legal implications arising from this report.
 [RB/18072018/A]

5.0 Equalities implications

5.1 The recruitment agency has been asked to provide as diverse a field as possible
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during their search.

5.2 The Special Appointments Committee will have completed unconscious bias training. 

6.0 Environmental implications

6.1 There are no environmental implications arising from this report.

7.0 Human resources implications

7.1 The appointment will be made in accordance with City of Wolverhampton’s Constitution 
and recruitment procedures.

8.0 Corporate landlord implications

8.1 There are no corporate landlord implications arising from this report.
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